	Company’s name
	Socialist Republic of Vietnam

Independence – Freedom – Happiness

….(Place of issue),…..(Date of issue)


APPOINTMENT DECISION

Regarding the appointment of …….[POSITION TO BE APPOINTED]

[POSTION OF APPOINTOR]

- Pursuant to The Company’s Charter;

- Pursuant to The Company’s Regulation on appointment attached to the Decision No…[Number of the decision] dated[Dated]

- With the essential demands in business; the employee’s ability, attitude and achievements;

And the appointment proposal of ….[Proposer] dated [date/month/year].

DECIDES:

Article 1: Appoint Mr/Mrs:……………[Full name]

-ID No. ….[Number]

-Date of birth:  ……[Date/month/year].

-Address:……………………………………..

From being a/an ……..[Prior Position]

To be a/an ……….[Position to be appointed] of the Company on ….[Date of apponintment]

Article 2: Rights and obiligations of appointed person.
-The rights and obiligations of…[Position to be appointed] are precribed in the Company’s Charter and other regulations of the Company as well as guided by Company’s leaders.

-Mr/Mrs……[Name of appointed person] is responsible for handing over documents, tasks and complete other procedures to start working in the new position from [Date of appointment].

Article 3: 

This Decision shall take effect from the date of signing. Mr/Mrs … [name of appointed person], [other positions if any] and [other units/departments of the company if any] are responsible for implementation this Decision.

	Recipient:

-As article 3;

-Save VP.
	POSITION OF THE APPOINTOR

(Sign, fullname, stamp)


